Mr. Moore’s Classroom Guidelines

North Haven High School

Room 213

moore.chris@northhavenschools.org
Classroom:

You will be in this classroom for an hour and a half every day that we meet.  I will work to make this a cooperative environment in which we can all feel comfortable and prepared to learn – I hope you will do the same.  It is my most basic and essential expectation that you will be respectful of your fellow classmates’ opinions, property, and persons.  Likewise, you should expect the same respect from both your classmates and me.  Bullying is certainly not an issue I anticipate, but please be aware that I am required by law to submit written reports of any bullying I witness.  Don’t put yourself or me in that position.  
Participation:

Participation is an important factor in my classroom and is therefore counted as a test grade (out of 100 points) each marking period.  Even if you do not participate directly in the discussion during a given period, you should always pay attention to what your classmates have to say.  If I call on you when your hand isn’t raised, I simply want to involve you in the discussion – I will never try to embarrass you.  I assess you on preparedness and contributions to class; see the rubric on my classroom website (www.MrMooreRoom213.weebly.com) for details.  Being responsible for class materials is an extension of participation, so please take care of your notebook and remember to bring it each class day.  Also, please get into the habit of writing your name on your work as well as the inside cover of all books we read.  I keep track of numbers, but if a book is handed in without your name in the cover, you may not receive credit for returning it, and the book value will be applied to your debt list.
Assignments & Grading:

I use a total points system of grading.  Each assignment will be worth a specific number of points.  Your grade will be calculated by dividing the number of points you earn each marking period by the respective total number of points possible.  For instance, daily class participation may be worth 5-15 points.  You should be prepared for daily reading quizzes that are worth 15-25 points.  Projects and minor writing assignments are usually 30-100 points, and major papers and tests are 100-200 points.  
All assignments should be handed in on time, as per the NHHS English department late work policy. Homework (i.e. any work assigned/worked on outside of class) is checked at the beginning of the block and will not be accepted after that, except in the case of an absence.  For other work, the following applies: “Work that is not turned in on time earns a zero.” If you contact me at the first sign of an issue more than a day “prior to the deadline,” I am required to – and welcome the opportunity to – provide a time to meet and establish a plan and new deadline. 
You are responsible for all reading and assignments missed due to absence.  I will follow the school policy, which states that you have one week to make up missed work, including but not limited to homework, quizzes and tests, and papers.  I will not track you down to remind you — this is your responsibility.  My classroom website (www.MrMooreRoom213.weebly.com) should be a resource for you, and I plan to update the “homework log” for our class daily. However, I cannot guarantee that all assignments will be posted there immediately, so it is your responsibility to pay attention in class or to contact me promptly with any questions or uncertainties you may have.  I will not accept "It wasn't on the website" as an excuse for work not being completed on time. 
All formal papers and final drafts must be typed in MLA format and uploaded to TurnItIn.com.  Please do not come to class asking to print out an assignment in the media center; you must have your work prepared to turn in before class begins.  It will often be acceptable to upload major essays to TurnItIn.com (see below) without handing in a paper copy, but you should ask if you are uncertain.  If no paper copy is submitted, you will receive feedback electronically via the TurnItIn.com website.  If you  prefer handwritten feedback, you should submit a printed copy to me by the due date. 
Academic Honesty:

Academic honesty is a hard and fast requirement of any course.  When you produce work for my class, whether it be as minor as a journal entry or as major as an exam or paper, the thoughts and phrases you write must be your own.  While you are always encouraged to seek out other sources of pertinent information to your studies, you absolutely must pay careful attention to the citation of those sources.  By “citation,” I mean you must clearly identify those portions of your work that you borrowed and/or are commenting on from elsewhere.  You are expected to follow the MLA citation guidelines; for any questions about this format, please go to http://owl.english.purdue.edu/owl/resource/747/01/ or see me.  
Academic dishonesty includes cheating, plagiarism, multiple submission, and facilitating academic dishonesty, as laid out in the North Haven Board of Education policy, and will not be tolerated.  Participating in any of these activities will earn you an automatic zero for the assignment, a referral to your grade principal, and may result in a conference with your teachers, administrators, and family.  Subsequent offenses will be met with an automatic double zero (a plagiarized paper, for instance, would be entered as not one but two 0/100’s) and a possible suspension by the grade principal.  Please consider the terms mentioned above carefully – for instance, “multiple submission” is handing in the same work to two different classes without the express permission of your teacher.  
Plagiarism is a serious issue in the English classroom.  It is defined as “the presentation of the ideas or words of another as one’s own” (Merriam Webster Dictionary, 1994). This may range from copying another source word-for-word, to summarizing ideas without acknowledging the source.  If at any point you consult another source, even something as simple as a literary analysis from SparkNotes or Shmoop, be certain that the ideas, phrases, and/or words in your own work are indeed your own.  Please know that I am infinitely more interested in your own thoughts and analysis than an online source that purports to be insightful or even “correct.”  In short, trust yourself!  If you are unsure of how to cite a source, please see me or a member of the media center staff before you submit your assignment; we will be more than happy to help you.  I would much rather work with you on a paper that you are unhappy with than be faced with a plagiarized paper and a mandatory zero or double zero.  
It is a requirement of this course that you have an active account at TurnItIn.com, and I will review the directions for opening an account in the first days of class.  For many writings, including all formal essays, you must complete the following: upload the paper to TurnItIn.com by the due date.  If you would like feedback on paper, you must submit a printed copy.  After two weeks (14 days), I reserve the right to enter a permanent zero for a missing assignment in my gradebook, discard the paper copy if you have submitted one, and you will not be allowed to make it up at a later date.  Please plan for this, and upload the paper on or before the day it is due, just in case you encounter technical difficulty.
Attendance:

You are expected to arrive on time for every class, and you will be marked as tardy if you are not in your seat by the time the bell rings.  I will follow the NHHS guidelines [i.e. students who “arrive late to class without a pass will be considered tardy or absent for that class as follows…” (36), 6+ minutes late will result in a referral to administration, etc.].  Upon your fourth tardy, you will be assigned an after-school detention and a phone call home.  (You must serve this detention within one week of the date it was assigned, and you must set the time with me.  I will, of course, be available for you, but I will not hound you.  After a week, I will submit a referral to the office.)  After five tardies, your participation grade will be docked 50%.  Start each class well – be here on time!

If you cut class, your participation grade will also be affected – after the first cut, you will lose 25%; after the second, it will be a zero.  As per NHHS policy, all cuts will be written up as referrals.  
Passes:

In both my classes and my IST, I will not write passes for you to see other teachers, counselors, or to go to your locker or the office during the block.  If you come into the class with an important issue, see me immediately.  If you would like a pass to the library or for some other class-related issue, please see me during passing and I would be more than happy to accommodate you if I can.  However, no passes will be issued during class except in the case of an emergency.
You have six to ten minutes between classes—this is ample time for you to stop at the lavatory and/or your locker.  If you must go to the lavatory during class, simply excuse yourself (being certain that I know where you are going!) and leave the room with the lav pass; of course, be aware that you are responsible for any material, notes, quizzes, etc. you may miss while you are out of the room.  If this privilege is abused, I will return to the standard sign-out sheet.  Except for special circumstances, only one student may be out of the room at a given time.  
Cell Phones, MP3 Players, and Other Electronic Devices:

I will follow NHHS guidelines regarding these devices.  If you are carrying a cell phone and/or MP3 player, you must refrain from using it during class.  After one warning, I will call home and/or assign an after-school detention.  If the issue persists, I will refer you to your grade principal for disciplinary action.  I understand that many if not most of you may have these devices, but please respect me and your fellow classmates by turning them off (or at least to airplane mode, silenced, etc.) and keeping them concealed.  On very specific occasions, I will allow you to use your electronic devices while reading or working, but I will announce those times very clearly.  When in doubt, ask me if it would be appropriate to use one.  
Email:

I expect that you will regularly check your NHHS email account for updates and messages as applicable. When you write to me, please include a greeting.  Be as specific and clear as possible; don’t expect me to know what you are thinking.  Proofread before hitting “Send.”  Don’t forget a closing with your full name.  
Oh, and plz avoid 2 much txt shorthand.  Capitalization and punctuation earn my respect.

Extra Help:

I am available for extra help A4 (213), B2 (213), and B4 (cafeteria).  In addition, you can sign up in my room to work with me after school.  I am available most days except Wednesdays (when I have Writing Club). I also have faculty/department meetings two Mondays each month. Finally, I encourage you to email me or come for extra help if you have been absent or if you simply want to discuss something we are working on in class; I’m always happy to help, but you do need to ask!
Classroom Guidelines
HOMEWORK ASSIGNMENT

**Please direct your parent(s)/guardian(s) to the digital copy of my guidelines online at Google Classroom or www.MrMooreRoom213.weebly.com.  Ask them to read the letter that follows.  Return the signed bottom portion as soon as possible and no later than two weeks from the start of the school year.  (This is a graded assignment.)**
Dear Parent/Guardian,

My name is Mr. Moore.  I am greatly looking forward to working with your son or daughter in my class this year.  I believe that the best way to start off the course is to clearly establish my ground rules, policies, and expectations for the students.  

These three pages (which may be viewed online at www.MrMooreRoom213.weebly.com) are the basic guidelines for my classroom.  I expect that this course will be an educational and enjoyable experience both for the students and for me.  As I consider the year before us, I am reminded of a question that students (and parents) often ask: namely, how can I succeed in this class?  Truly, the two best ways to improve one’s grade in this course are: (1) to read thoroughly and carefully before each class and take careful notes, in order to not only perform well on reading quizzes but also to engage fully with the ideas explored by each writer; and (2) to participate constructively during each class at least once.  Participation is graded as a 100 point assignment (the equivalent of a major paper or exam) at the end of each marking period, so the role of participation—preparedness, contributions to discussions, active collaboration during group work, etc.—is vital. As a final note, I am also regularly available for extra help on essays and other assignments as needed. I welcome opportunities to provide this help, so students need only ask in person or write to me via email. 

Thank you once again for reading these guidelines and for taking the time to fill out this sheet.  Please don’t hesitate to contact me with any questions, comments, or concerns throughout the semester, or simply for an update on your son or daughter’s progress.  In the same way, I will call or email home as needed.
My email is moore.chris@northhavenschools.org and my phone number is (203) 239-1641 x2213. 
Yours,

- Mr. Chris Moore
I have read and understand the guidelines for this class.

Parent/Guardian Signature: 
_____________________________________ Date: ___________
Parent/Guardian Name:  
_____________________________________

I have read and understand the guidelines for this class.  I commit to putting forth my best effort (i.e. reading the assigned materials, taking notes, completing assignments on time, participating in class, and seeking extra help as needed) in order to succeed in this course.
Student Signature: 
_________________________________

Date: ___________
Student Name: 
_________________________________
